
How Do I add a Class Name? 
 

Sometimes a teacher will be in charge of more than one class of students. To keep track of their 
students it is helpful to create class names to allocate to each set of students. Below are 
instructions of how to implement class names within the OCC LMS. 

1. Log in using your teacher login details. 

2. Navigate to the Student page by clicking on the "student" button in the menu.  

 

3. Create a new class name by filling out the "Add a New Class Name" form. 

 

4. Click "Add". 

A new class name has now been created. 



 

 

You can check that the class name has been added correctly by refreshing the page [press F5] and 
clicking the “Class” drop down menu in the "Add a Student" form.  The new Class name should 
appear in the drop down menu. 
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